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1. HACITIOPT ®OHJIA OIIEHOYHbIX CPEJACTB

1.1. ObsacTb NpUMEeHEHU s

®onx onenounsix cpeactd  (POC) HeoTbemsiemMass dacThb paboueit
nporpaMmbl  aucuuiiiHel - «Pabota ¢ JAOKYMEHTaMHu,  COAEpKalluMHU
rOoCy/IapCTBEHHbIE U WHbIE BUIbI TallH» W MpPEIHa3HA4YEH JJIsi KOHTPOJIS U OLEHKU
0o0pa3oBaTeIbHBIX JOCTUKEHUN CTYI€HTOB, OCBOMBIINX MTPOTrpaMMy TUCLUILIIMHBI.

1.2. Hesn u 3ap0a4n GOHIA OLIEHOYHBIX CPEICTB

Henp ®OC — ycTaHOBUTH COOTBETCTBUE YpPOBHS MoAroroBku Llens POC —
YCTAaHOBUTH COOTBETCTBHUE YPOBHSI MOJIOTOBKM oOOydaromierocsi TpeOOBaHUAM
®I'OC BO wmaructpatypa 1O  HampaBieHUIO  noArotoBku  46.04.02
JIOKyMEHTOBEIEHUE U apXWBOBEAECHUE, YTBEPKACHHBIM NIPUKa3oM MUHHCTEPCTBA
HayKu U BeIciiero oopasoanus Poccuiickoit @eaepaunu ot 29 oktsi6ps 2020 r. Ne
1345 (c u3MeHeHussMu U JonojHeHusMH) U [IpodeccuoHalbHBIM CTaHIAPTOM
«Cnenuaiuct Mo OpPraHu3allMOHHOMY U JIOKYMEHTAallMOHHOMY 0O0€CIeueHuIo
yIOpaBJIEHUsI OpraHu3anuein», yreepkaeHHbIM [Ipukazom Munucrepctsa Tpyaa u
conmanbHoM  3ammThl  Poccuiickoit  @epepauuun  «O06  yTBepKICHUU
npodeccuonaapbHOoro  craHgapra» ot 15 wmions 2020 1. Ne 333mH;
[IpodeccronanbubiM crangapToM «CrnenuaiucT Mo YHIpaBiICHUIO JOKYMEHTaMH
opraHu3zauum», yTBepxkaeHHbIM I[Ipukazom MuHucTepcTBa TpyJda U COLMAIBHOM
samuThl  Poccuiickoit ®Depeparuun «O06  yTBepXKIeHUH MPOGHEeCCHOHAIBHOTO
crtangapta» ot 27 anpens 2023 r. Ne 4214.

1.3. Ilepeyenb kommeTeHI Ui, GoOpMHUPYeMBIX B Mpolecce OCBOEHMSI
OCHOBHOI 00pa30BaTeJIbHOI NMPOrPaAMMBbI

[Ipomiecc OCBOEHMS NHUCIHUIUIMHBI HAIPABJICH HA OBJIAJICHHUE CIEIYIOUIUX
KOMIIETEHIIUN U MHJIUKATOPOB UX JOCTHKECHUS:

Koano ®I'OC BO | NHanKaTopaocTuKeHu st
ITpodeccnonambHbIe
[TK-3Cnoco0eHn aHaau3upoBaTh [1K-3.1. Aranm3upyeTt nHpopManumo U padoTy
WHGOPMAIIHIO U TOTOBUTh HNHOOPMAIIMOHHO- | C  JOKYMEHTaMH,  COJCpXKAIUMH  TPHUQP
AHAJTMTHYECKHE MaTePUAIIBI OTPaHUYCHUS JIOCTYIA

1.4. Dranbl ¢GopMUpPOBaHMS KOMIIETEHHHH H CpPeJACTBAa OLCHHMBAHUSA
YPOBHA UX ¢(pOPMHUPOBAHHOCTH

KoHTpo/ibHO-01IeHOYHbIEe
Jransl popmupoBanusa komnereHuuii | Komnerenunu cpeacrsa / cnnocod
OLICHMBaHUS

Tema 1. UHpopmanus 1 BUIBI TalH. [1K-3 BelloHEHNE IPAKTUYECKUX

3a1aHUI
Tema 2. HopmaruBHas mnpaBoBas 6a3a | [IK-3 BelloHEHNE IPAKTUYECKUX
KOH(UICHIIMAIBHBIX JOKYMEHTOB. 3a1aHUI
Tema 3. HokymentupoBanue | [1K-3 BellonHEHNE IPAKTUYECKUX
KOH(UICHIIMATbHON HH(POPMALHH. 3a1aHM, YCTHBIN OIIPOC
Tema 4. CocraBnenue HomeHknatypsl aei, | [1K-3 BrinosnHenue npakTuyecKux
¢dbopmupoBanue u odopmiieHHe 3a/IaHM, YCTHBIN OIIPOC




KOH(UICHIIMATBHBIX el

Tema 5. INoaroroBka koH¢puaeHmansubix | 11K-3 BrInosnHenue npakTuyecKux
JOKYMEHTOB K apXUBHOMY XpPaHEHHIO WJIU 3a/laHuM, YCTHBIN ONPOC
YHUUYTOKEHHUIO.

Tema 6. Ocobennoctu opranuzanun | [1K-3 BeolnosnHeHnE TPaKTUUECKUX
KOH(QHUICHIINATFHOTO  JIETIONPOU3BO/ICTBA 3a/laHuM, YCTHBIN ONpPOC

U IPAKTHKA UX 3alUTHI.

Texkymas arrecTanus ITK-3 Kontposbnast pabota
IIpomesKyTOYHAA aTTEeCTALMS ITK-3 3auer

1.5. Onucanue nokasareJieii popMupoBaHusi KOMIEeTEHIMIA

Koakommnerenunu Pe3yabTaThl ¢(hOPMUPOBAHHOCTH

ITK-3 Criocoben 3HaeT: TEOPEeTUUYECKYI0, METOIUYECKYIO, MTPABOBYID OCHOBY paboOTy C

AHAJIIU3UPOBATH JAOKYMCHTAMH OrpaHUYCHHOTO A0CTyHa;, TCOPETUYCCKYHO HOPMATUBHO-

nH(pOpMaLUIO U MIPaBOBYIO OCHOBY pa0OThI C IOKYMEHTaMU C €ro BUJIaMU TailH;

TOTOBUTH YMeer: NpUMEHSATh 3HAHUSA B 00MacT paboThl C JOKYMEHTAMH C

nH(}OpPMaLMOHHO- rpudaMu  CEeKPeTHOCTH; MPUMEHATh TEOPETUYECKHE 3HAHHUS B

AHAJIUTUYCCKUC IMPOU3BOJACTBCHHBIX ITPOLECCAX;

MaTCpHraibl BnagleeT HaBBIKAMU: pa6OTI)I C JOKYMCHTaMH OT'PaHUYCHHOI'O }IOCTyrIa;
BBIABJICHUS TCHACHIINU 3alIUThI CIICIICUCTEM JOKYMCHTaIUH
OTPAHHYEHHOTO JIOCTYIIA.

1.6. Kpurepuu oOuneHMBAHUS KOMIIETEHIHII HAa Pa3HbIX JITamax MX
¢bopmupoBanus

KoaunuectBo
Bupa yueOHo# padoThl 0aJ110B
00 \ 300
BrinonHenue u 3anura npakTHYeCKuX padoT 48 40
KonTtponbHas padota 20 20
KonTposb camocTosTebHOM paboThl 12 20
3auer 20 20
Bcero 100

HakonureabHasa cucrteMa oneHuBanus nmo 100-0aa1anHOM IKAJgIe

YeT1oipexOaijibHasicH Cucrema
100-6anabHas BykBeHHasi IKaJ1a, COOTBETCTBYIOIIAS
CTeMAOLeHMBAHMSIIK3 . OLleHUBAHUSA
mKajia 100-6anabHOI WIKaTe
aMeHa 3ayeTa
OtnyHO 90-100 A — OTIIMYHO — TEOPETHUYECKOE COIEP)KaHHE

Kypca OCBOEHO IIOTHOCTBIO, 0e3 TpoOesoB;
HEOOXOAUMBIC MPAKTHIECCKUE HABBIKM PaOOTHI
C OCBOGHHBIM MaTepHaioM C(HOPMHPOBAHEI;
BCE TIPELYCMOTPEHHBIEC IPOrPaMMOi 00yUeHHS
y4eOHBIC 3aJaHMs BBIIOJHEHBI, Ka4eCTBO HX
BBINIOJIHEHHSI ~ OLIGHEHO  YHCIOM  0ajuioB,
OJIM3KUM K MaKCHMaJIbHOMY

Xopomio 83-89 B - oueHp XOpomIO — TEOPETHUYECKOE
COJIep)KaHHe Kypca OCBOCHO IOJIHOCTBIO, 0e3
mpoOesoB;  HEOOXOIWMBIE  MPAKTHIECCKHE
HaBBIKH Pa0OTBI C OCBOCHHBIM MAaTEpHalioM B
OCHOBHOM copmHpOBaHEI; BCE
NPENyCMOTPEHHBIE TIPOTpaMMON  OOy4YeHHUS
y4eOHbIC 3aJlaHUSl  BBINONHEHBI, KadecTBO
BBITIOJTHEHNSI OONBIIMHCTBA W3 HUX OLIEHEHO
YHCIOM 0aJUTOB, OJM3KUM K MAKCHMAJIbHOMY 3aureHo




Xoporio 75-82 C — XO0polo — TEOPETUYECKOE COAepNKaHUE
Kypca OCBOCHO TIONIHOCTHIO; HEKOTOpHIC
MPAKTHICCKHE HABBIKA PAOOTHI C OCBOCHHBIM
MaTtepranioM c(hOPMHUPOBAHEI HEIOCTATOYHO;
BCE MPETyCMOTPCHHBIC porpamMmMoin
oOyueHHsT y4eOHBIC 3aJlaHUS BBIIOJHEHHI,
Ka4yeCTBO BBITIONIHEHUS HH OJHOTO W3 HHUX HE
OLICHCHO MHHUMAJIBHBIM YHUCIIOM OaJlIOB,
HCKOTOpPBIC  BHUJBI  3aJlaHUA  BBHIIOJHCHEI
C OIIMOKaMH

YV 10BNIETBOPUTENBHO 63-74 D — ynOBIETBOPUTENBHO — TEOPETHUECKOE
COJICp KaHUE TUCIUILTHHEI OCBOCHO YaCTHYHO,
HO 1mpoOensl  HE HOCAT  CYIIECTBEHHOTO
XapakTepa; HEOOXOIMMEBIC  MPAKTHICCKHE
HABBIKH pPa0OTBHl C OCBOCHHBIM MAaTEpPHAIOM
B OCHOBHOM C(HOPMHUPOBAHBI;, OOJBIINHCTBO
MPEAYCMOTPEHHBIX TPOTPAMMOA  O0y4eHUS
yueOHBIX 3aJIaHWH BBITIOJIHEHO, HEKOTOPHIC

13 BBITIOJIHCHHBIX 3a/1aHui, coziepxar
OIIHOKH
VY 10BNIETBOPUTENLHO 50-62 E - nmocpeAcTBEHHO — TEOPETHYECKOE

COJICp)KaHME Kypca OCBOCHO YaCTHYHO;,
HEKOTOpbIe MPAaKTHYECKHE HABBIKA PabOTHI
He c(hOopMHUPOBaHEI, MHOTHE
NpeyCMOTPEHHbIE TIPOrpaMMol  0OydeHus
y‘le6HLIe 3aJaHuA HE BBIIIOJIHECHBI J'[I/I6O
Ka4€CTBO BBIIIOJIHCHUA HEKOTOPLIX M3 HUX
OLIEHEHO YHCIOM 0ajioB, ONM3KUM K
MI/IHI/IMaJ'IbHOMy

HeynosnersopurenbHo 21-49 FX - HEYOBIETBOPUTEIBHO -
TEOPETUYECKOE COACPKAHUE Kypca OCBOEHO Hesauteno
YaCTUYHO;  HEOOXOOMMBIE  IIPAKTHUECKUE
HaBBIKH paboThI He chOpMHUPOBAHEL;
OOJBIIUHCTBO MpeLyCMOTPEHHBIX
nporpaMMoii  oOydeHusl y4eOHbIX 3aJaHHUi
HE BBINIOJIHEHO 160 Ka4yecTBO
UX BBINONHEHUsT OLIEHEHO 4HCIOM 0aJuios,
OIIM3KUM K MHHUMAIIbHOMY; pu
JIOTIOJIHUTENILHON CaMOCTOSITENbHON padore
HaJ MaTepuaIoM Kypca  BO3MOXHO
HOBBIIIEHNE KauecTBa BBHINOIHEHUS Y4EOHBIX

3aJaHuI

HeynosnersopurensHo 0-20 F — HeynoBineTBOPHUTENBHO — TEOPETUYECKOE
cofiepKaHue Kypca HE OCBOEHO;
HEOOXOANMBIE MPAKTHIECKHE HABBIKH PabOThI
He c(OPMHPOBAHBI; BCE  BBINOJIHEHHBIC

yueOHbIC 3aJJaHUs COEpKAT TPyOble OITHOKHY,
JOTIOJIHUTENIBHAS  CaMOCTOsTeNbHass padora
HaJl  MaTepuajoM  Kypca  He PUBEIET
K KAaKOMY-TH00 ~ 3HaYUMOMY  IOBBIIICHHUIO
KavecTBa BHINOJIHEHHs yIeOHbIX 3aJaHUH

2. KOHTPOJIbBHO-OHEHOYHBIE CPEACTBA
2.1. OueHoYHbIE CPEACTBA TEKYLIEr0 KOHTPOJIS
Bomnpocsl 1u1st yCTHOrO0 onpoca:

1. B 3aBUCHMMOCTH OT KaTE€ropuu JOCTyNla Ha KakKyl HHOOpMaIHIO
nojapasaensercs uupopmarys?



2. CKOIBKO pPa3HOBUIHOCTEN KOHPUACHIMAIbHOW HWHPOpPMALMK Ha
CETrOOHAIIHUN NCHb?

3. Kakoii 00s13aTenbHBIN MpU3HAK KOHDUACHIIMATFHOTO TOKYMEHTA?

4. Kakue 3aauu pemaer KOHQUICHIUATBbHOE 1eIONPOU3BOJCTBO?

5. CKONbKO 53TanoB BKJIOYAET MOPSAOK CO3JaHUS KOH(PHUACHIMAIBHOIO
OyMa)KHOTO JIeJIONPOU3BOICTBA?

6. Kax HanocuTcst oTMeTka 0 KOH(UIEHIUAIBHOCTH Ha IOKyMEHTE ?

7. llepeuncnure Ha3BaHWE MPUHIUIIOB, HEOOXOIHWMBIX NPHU COCTABICHUU
ITepeuns.

8. Ckonbpko »dTanmoB mpu pazpadborke Ilepeyns koHUICHIIMAIBHOM
JOKYMEHTHUPOBAaHHON MH(pOpMaIiu?

9. CKOJIBKO MPU3HAKOB rOCYAapCTBEHHOM TalHbI?

10. Kak Ha3bpIBaeTCsl YCTAHOBJCHHBIH HOPMATUBHBIMM aKTaMH €JIHHBIN
NOpsAIOK OOecreueHus 3allluThl CBEJEHUM, COCTaBISIOIMIUX TOCYJapCTBEHHYIO
TallHy, BKJIIOYAIOIIUM CUCTEMY aJMUHUCTPATUBHO-TIPABOBBIX, OPraHU3alMOHHBIX,
MHXKEHEPHO-TEXHUUYECKHUX U APYTUX Mep?

11. Kakue rinaBHbIe 3JIEMEHTHI peXUMa CEKPETHOCTH?

12. Kakrie OCHOBHBIE XapaKTEPUCTUKHU HIPEIEPOB?

Bomnpocs! As1s1 npoBeAeHUsI KOHTPOJIbHOU padoThI:

1. Kak Ha3bIBalOTCSI PEKBU3UTHI, CBUAECTEIBCTBYIOIINE O CTEIIEHN CEKPETHOCTH
CBEJICHUIA, CONIEp)KallMXCsd B MX HOCHUTEJE, MPOCTaBIsIEMbIE HA CaMOM HOCHUTENE U
(1IM) B CONTPOBOIUTENLHON JOKYMEHTAIIUN Ha HETO?

2. Kak Ha3pIBaloTCSi TEXHUYECKHE, KpHUMNTOrpapuyuecKkue, MpOorpaMMHBIE U
IOpyTHE CpEACTBa, MPEAHA3HAUYEHHBbIE I 3allUThl CBEACHMIA, COCTaBJISIONIUX
rOCyZIapCTBEHHYIO TaiiHy, CPEACTBA, B KOTOPBIX OHU PEAJIM30BAHBI, a TAK)KE CPEICTBA
KOHTPOJIS 2 (HEKTUBHOCTH 3alTUTHI HHGOpMAaIUn?

3. Pacumdpyiite CC, C, OB. Kak onu Ha3zbiBatorcs?

4. B xakoM NopsiKe OCYHIECTBISETCA JOMYCK TOJIKHOCTHBIX JIUI] M Tpa)IaH
Jlyranckoit Hapomnoit PecrryOimku k rocyapcTBeHHOM TaliHe?

5. CKoOJIBKO BCEro CBEJICHH, KOTOpbIE YCTaHOBJIEHBI [lepeuHeMm CBeacHUIA,
OTHECEHHBIX K TocyAapcTBeHHOM TaitHe Jlyranckoit HapogHoit PecyOmuku?

6. Ilo kakuM YKpYITHEHHBIM TpyIIaM OOBEIUHEHBI CBEIEHHS, KOTOPHIE
yCTaHOBJIEHBI llepeuneM cBeAeHUM, OTHECEHHBIX K TOCYHApCTBEHHOW TallHE
Jlyranckoit Hapoanoii PecrryOmmku?

7. Kakol CpoK COCTaBJISIET MTPOBEACHUE NPOBEPKU 3ALIUTHI TOCYAAPCTBEHHON
TailHBI CO JTHS HAayYasa €€ IpOoBEACHHUS ?

8. Kakum moxymeHTOM OdopMIIIeTCS pe3yiabTaT MPOBEPKH 3aBEPIICHUS
MEpPOTIPUSTHA IO TPOBEPKE BBIOTHEHUS TpPeOOBAaHMN 3aKOHOMATENBCTBA O
rocyfaapcTBeHHOM TaitHe? KonnuecTBo 3K3eMILISIpOB?

9. B kako#i cpok cocTaBisieTcsi AKT IpOBEPKU?

10. Kakumu mnpoueaypamMu OCYIIECTBISIETCS KOHTPOJb 3a OOecreueHHueM
3aIIUATHI TOCYIAPCTBEHHOW TalHbI?

11. B xakux gopmax MoxeT rpoBoauThes Ilnanosast mposepka?



OneHoYHbBIE CPEACTBA IS MPOMEKYTOYHOI aTTecTAllNU (324eT)
Bonpocsl 115t MpoBeAeHUs 3a4eTa

1. WNudopmaryist B 3aBUCUMOCTH OT MOPSAIKA €€ MPEIOCTABICHUS.

2. 3amuTa uH(GOpMAaIUK, COCTABIISIONICH TOCYIapCTBEHHYIO TaliHYy.

3. Knaccudukanusa uapopmanyiv no KpUTEPUIO TOCTYITHOCTH.

4. I'ocynapcTBeHHas TaiiHa.

S. Pexum cexpetHOCTH.

6. Ceenenusi, coliepkaliue rocyJJapcTBEHHYIO TailHy: UX Tpu(bl U CPOKU
pacceKpeurBaHusl.

1. HopmaTuBHO-1paBoBbIe akThl B chepe nHPOPMAITMOHHOM O€301MacHOCTH
¥ OpraHu3aluy padoThl C TOKYMEHTaMHU OIPaHUYEHHOT'O IOCTYTIA.

8. JlokanbHble HOPMATUBHBIE AKThl OPraHU3AllMU [0 OPraHU3alUU PadOThI
C IOKyMEHTaMU OTPaHUYEHHOTO JIOCTYTIA.

9. OnpezneneHvie CTENEHM OrpaHUYEHUs JIOCTyMa K JOKYMEHTaM |

UCIT0JIB30BaHUE OTMETKH KOH(PHUICHIIUAIEHOCTH TIPH 0(hOPMJICHHU JIOKYMECHTOB.

10.  Ponb 1 MeCTO BHYTPHOOBEKTOBOTO M MIPOITYCKHOTO PEKUMOB B CUCTEME
3aIUTH HH()OPMAITUH TTPEATPHSTHS.

11. PacnpenencHue KOHPUICHITMATBHBIX JOKYMEHTOB 1O UCTIOJTHHUTEIISIM.

12. OnpexeneHue CPOKOB MCITOTHEHHS KOH(PUACHIIMAIBHBIX JOKYMCHTOB.

13.  Odopmienne pe3oonn Ha KOHPUICHIIMATIEHOM IOKYMEHTE.

14.  OcobenHoctn mniepeAayd KOH(MUICHIMATBHBIX JOKYMEHTOB MEXIY
UCTIOJTHUTEIISIMU.

15. KoHTpo:s 3a ucrioTHeHHEeM KOHPHUIECHIIMATbHBIX JOKYMEHTOB.

16. PexxuM KOHQUIESHIIMATEHOCTH TIOKYMEHTUPOBAaHHON MH(DOpMaLIUH.

17.  Pexxum xpaHeHUs KOHPUACHIIUAIBHBIX IOKYMEHTOB.

18. TpebGoBanus K XpaHUJIHIILY.

19. Tlopsnmok obparienus ¢ KOHGUACHITMATBHBIMU JTOKYMEHTAMH.

20.  Tlopsaok Bbigauu U paOboOTHI ¢ KOH(GUICHITHATBHBIMU JIOKYMEHTAMHU.

21.  TlpoBepku HamU4Ms KOHPHUICHIUATBHBIX IOKYMEHTOB.

22. Haznadenue, BUIbI M IPUHIIUTIBI TPOBEJCHUS TTPOBEPOK.

23. HepermamMeHTHBbIC MPOBEPKU HAIMUWSA KOH(PUIACHIIMAIBLHBIX HOCHUTEIEH,
JIOKYMEHTOB U JIETI.

24.  AKTBI IPOBEPOK.

25. IlpoBeneHne BHYTpEHHHX paccliefioBaHUil 10 ¢aKTam yTpaThbl
(pa3rnamienus) KOHUICHITUAIBHBIX TOKYMEHTOB.

26. TpeGoBanusi U Mepbl MO 3alIUTe KOH(MUIACHIMATIBHON WH(OpMAIIHH,
[UPKYJIHPYIOMIEH B JKCIUTyaTUPyeMOW aBTOMATH3MPOBAHHOW WH(MOPMAIIMOHHON
cucTeMe.

27.  Bunsr yrpo3 uHGpOpMaIMOHHON 0€30MaCHOCTH OPTaHU3aIUH.

28. Texumueckue  TpeOOBaHWSI K  OpraHM3alMyd  3alIUIIEHHOTO
B3aMMOJICIICTBUSI CHUCTEM  MEXBEJOMCTBEHHbIM  (MEKCETEBOM)  AIEKTPOHHBIN
JOKYMEHTOOOOPOT ¥ BHYTPEHHETO AIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

29. 3ammuTa KOH(UIACHIMATHHON WH(POpMAIMH. 3aluTa TMEePCOHATBHBIX
nmaHHbeIX B ANC.



30. Cuyx0a koMiuiekcHoro agmuauctTpupoBanust AUC.

31. TlonsTHe «rocynapcTBeHHas TaliHay.

32.  IIpuHLUITBI OTHECEHUSI CBEJICHUH K TOCYIapCTBEHHOM TaillHe.

33.  CaeneHus, HE MOAJIEXKALUE OTHECEHUIO K TOCY/IapCTBEHHOM TailHe.

34. CreneHb CEKPETHOCTU CBEACHMI, COCTaBJSIOMIMX T'OCYJapCTBEHHYIO
TailHy 1 TpUQBI CEKPETHOCTU 3TUX HOCUTENIEH.

35.  Ilopsnok 3acekpeunBaHusl CBEACHUMN, COCTABIIIIOUIMX FOCYIaPCTBEHHYIO
TanHy.

36. Ilopsnok omycka K rocy1apcTBEHHOM TailHe.

37.  OcHoBaHHMSA JJIs1 OTKa3a B IOMYCKE K TOCYAAPCTBEHHOMN TaliHe.

38.  OrpanuueHus npaB rpakiaH, JOMYIIEHHBIX K TOCYAapCTBEHHOM TaliHe.

39. OTBeTCTBEHHOCTh 3a HapylUIeHHE 3aKOHoJaTeNbcTBa Poccuiickoii
denepannu 0 roCy1apCTBEHHON TalHE.

40. CouunanbHble TapaHTUH, YCTAHOBJICHHbIE JOJDKHOCTHBIM JIMIIAM U
rpaxjaaHam, JONYIIEHHbIM K TOCY/IapCTBEHHOM TailHe.

41. Jlomyck mNpennpusTUd, YYpexJACHUH W OpraHu3alii K MPOBEICHUIO
paloT, CB3aHHBIX C MCIOJIB30BAHUEM CBEICHUH, COCTABISIONIMX TOCYAAPCTBEHHYIO
TarHy.

42.  YcnoBus MpeKkpatieHus JA0Mycka JOJHKHOCTHOTO JIMIA WM TpakJaHUHA
K FOCYZapCTBEHHOU TalHE.

43.  Oprassl 3alUTHl TOCYIAPCTBEHHOM TailHbI.

44, OOs3arenbcTBa  pabOTHHKA, JOMYIIEHHOTO K  CBEICHUSM,
COCTABIISIIOIIUX TOCYJAPCTBEHHYIO TailHY.

45.  TpeOoBanus, NpeabIBISEMbIE K PEKUMHOMY TTOMEIICHUIO.

46. HopmaTuBHBIE JOKYMEHTBHI, PETJIAMEHTHPYIOIINE PEKUM CEKPETHOCTH.

47. OO6s3aHHOCTH pabOTHHKA, MPHU MOJYYEHHHU OTIEYATAHHOTO CEKPETHOTO
JOKyMEHTA.

48. TlpaBuia ynakOBKU CEKPETHBIX TOKYMEHTOB B MAKET IS OTIIPABKHU.

49.  3ampeTsl, CBI3aHHBIC C TIPOBEJICHUEM CEKPETHBIX PadoT.

50.  OdopmieHue CeKpeTHBIX JOKYMEHTOB.

51. Tlopsaok mOSy4eHUs] CEKPETHBIX JOKYMEHTOB B TIO/IPA3/ICIICHUU.

52.  JloctaBKa CEKpETHBIX JOKYMEHTOB.

53.  TloHATHSA «PEKUM CEKPETHOCTH, «CEKPETHBIE pabOTHI».

54.  Hudbopmarus B 3aBUCUMOCTHU OT MOPSJIKA €€ MPEIOCTABICHUS.

55.  3amuTa nH(pOpMAITUH, COCTABIIIONMICH TOCYIAPCTBCHHYIO TaliHYy.

56.  Knaccuduxarnys nabopMaIum mo KpUTEPUIO JOCTYITHOCTH.

57. T'ocymapcTBeHHas TaliHa.

58.  PexuM CeKpeTHOCTH.

59.  Caenmenus, conepraliie rocyJapCTBEHHYIO TallHY: UX IpUdBbl U CPOKU
pacceKkpedrnBaHusl.

60. HopmaTtuBHO-TIpaBOBBIE aKTHI B chepe nHPOPMAITMOHHOM OE30MacHOCTH
Y OpraHu3aly paboThl ¢ JOKyMEHTaMU OIPaHUYEHHOTO IOCTYTIA.

61. JlokambHble HOPMATHBHBIE aKThl OPraHU3AIMU 110 OPTaHU3ALUN PAOOTHI
C IOKyMEHTaMH OTPaHUYEHHOT'0 JOCTYTIA.



62. OmnpeneneHue CTENEHW OrPAHUYEHHUS JIOCTyNa K JOKYMEHTaM |
UCMOJIb30BAaHUE OTMETKH KOH(UACHINAIBHOCTH IPU O(POPMIIEHUH JOKYMEHTOB.

63. Posb 1 MecTO BHYTpHOOBEKTOBOTO U MPOMYCKHOIO PEXUMOB B CUCTEME
3alIUTHl HTH)OPMAIINY TPEATIPUSITHSL.

64. Pacnpenenenvie KOHQUACHIUAIBHBIX JOKYMEHTOB 110 UCIIOJTHUTEISIM.

65. OmnpeneneHue CpPOKOB UCTIONHEHUSI KOH(PUACHIIUAIBHBIX TOKYMEHTOB.

66. OdopmieHure pe30IoUN Ha KOHPUICHIIMATBHOM JOKYMEHTE.

67. OcoOeHHOCTH Tmiepefaud KOH(MOUICHIMAIBHBIX JOKYMEHTOB MEXIY
WCTIOJHUTEISIMU.

68. Koutpons 3a ucnosHeHreM KOHGUACHINAIBHBIX TOKYMEHTOB.

69. Pexum KOH(GUACHIMAIBHOCTH JOKYMEHTUPOBAHHOW MH(POPMALIUH.

70.  Pexxum xpaHeHHsS KOH(PUACHIUAIBHBIX IOKYMEHTOB.



